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How Leave Accruals are Impacted by EXO Payroll Setup 

Exo Payroll Leave Accrual behaviour is governed by the Payroll Setting and how standard 

pays are setup. This document outlines these set up features to enable the company to accrue 

leave as required. 
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1.1. Settings and Areas that Impact Leave Accruals 

Pay Period Valuation Method setting – Exo Payroll Settings Annual Leave 
 

This setting controls the accrual of leave, if ticked it will allow leave to be accrued even if equivalent 

hours haven’t been worked. The calculation is based on the figure in Standard Pay – Hours Paid. 

 

 
 
If unticked, leave will calculate on actual hours worked as per the current pay run. 

 

Standard Hours - Employee details 
 

Caps the leave accrued from the Hours Paid. This is important as it is possible to alter Hours Paid 

during Pay Runs and you may want to control the maximum hours for leave accrual calculations. 

 

This occurs either independently of hours paid when Pay Period Valuation Method is ticked or by 

default if Wages Hours is altered in the current pay with PPVM is not ticked. 
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Hours Paid - Standard Pay 

 
When Pay Period Valuation Method is ticked, leave is accrued based on this figure and is capped by 

the Standard Hours. 

This is important as Hours Paid can be altered during Pay Runs and you want to control the maximum 

hours for leave accrual calculations. 

 

 
 

  

Hours - Standard Pay Wages ordinary hours 
 

If Pay Period Valuation Method is used, the Standard Pay Wages Hours controls the rate at which 

Leave Taken is calculated. 
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If this figure does not match Hours Paid then the hourly rate that leave taken is calculated on, will not 

be the same as the normal ordinary hours rate, it will be a pro-rata. 

 

 
 

If Hours is set to 0 then the Leave Taken rate will calculate from the Hours Paid figure. 

 

When Pay Period Valuation is not used Leave Taken rate is based on the Standard Wages rate. 

 

NOTE: In all instances if more than 1 rate applies to the employee, then it is calculated at Standard 

Rate 1 whether it is used in the current pay or not. 

 

Capped Accruals per pay Period - Leave Groups 
 

This caps the amount of leave accrued to the proportion of leave for the period, 1/52 of annual 

entitlement for weekly pay, 1/26th for fortnightly. This setting should be unticked where possible as eg 

5 week months or 3 fortnight months will impact the accrual for the month. 
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1.2. Pay Period Valuation Method Switched on 

It is very important to understand the impact of this setting and how it interacts with other areas 

before using it. 

 

Here are some example settings: 

 

All settings match 
Current pay Wages Hours varied has no impact on accruals. 

a. 

Valuation Method  Ticked 

Standard Hours 40 hours 

Hours Paid 40 hours 

Wages Hours 40 hours or 0 

Cap Accruals per Period Unticked 

Current Pay Wages Hours 40 hours 

Current Pay Hour Paid 40 hours 

  

Leave accrued calculated at 40 hours 

Leave Taken rated calculated at 40 hours 

 

b. 

Valuation Method  Ticked 

Standard Hours 40 hours 

Hours Paid 40 hours 

Wages Hours 40 hours or 0 

Cap Accruals per Period Unticked 

Current Pay Wages Hours 34 hours 

Current Pay Hour Paid 40 hours 

  

Leave accrued calculated at 40 hours 

Leave Taken rated calculated at 40 hours 

 

c. 

Valuation Method  Ticked 

Standard Hours 40 hours 

Hours Paid 40 hours 

Wages Hours 40 hours or 0 

Cap Accruals per Period Unticked 

Current Pay Wages Hours 50 hours 

Current Pay Hour Paid 40 hours 

  

Leave accrued calculated at 40 hours 

Leave Taken rated calculated at 40 hours 
 

Wages hours set different to Hours Paid (not zero) 
Impact is that the leave taken rate doesn’t match rate accrued. 

a. 

Valuation Method  Ticked 

Standard Hours 40 hours 

Hours Paid 40 hours 

Wages Hours 36 hours 

Cap Accruals per Period Unticked 

Current Pay Wages Hours 40 hours 

Current Pay Hour Paid 40 hours 
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Leave accrued calculated at 60 hours 

Leave Taken rated calculated at 36 hours 

 

b. 

Valuation Method  Ticked 

Standard Hours 40 hours 

Hours Paid 40 hours 

Wages Hours 36 hours 

Cap Accruals per Period Unticked 

Current Pay Wages Hours 52 hours 

Current Pay Hour Paid 40 hours 

  

Leave accrued calculated at 60 hours 

Leave Taken rated calculated at 36 hours 
 

Current Pay Hours Paid Altered 
Impact is leave accrued for this pay is based on Current pay Hours Paid 

Valuation Method  Ticked 

Standard Hours 40 hours 

Hours Paid 40 hours 

Wages Hours 40 hours or 0 

Cap Accruals per Period Unticked 

Current Pay Wages Hours 52 hours 

Current Pay Hour Paid 36 hours 

  

Leave accrued calculated at 36 hours 

Leave Taken rated calculated at 40 hours 

 

Standard Hours Altered 
Impact is that leave accrued is capped at the Standard hours 

Valuation Method  Ticked 

Standard Hours 38 hours 

Hours Paid 40 hours 

Wages Hours 40 hours or 0 

Cap Accruals per Period Unticked 

Current Pay Wages Hours 40 hours 

Current Pay Hour Paid 40 hours 

  

Leave accrued calculated at 38 hours capped 

Leave Taken rated calculated at 40 hours 
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1.3. Pay Period Valuation Method Switched off 

This option uses current paid hours to calculate the leave accruals. 

 

Wages Hours and Hours Paid are linked, forced to be the same. 

 

 
 

NOTE: Leave taken rate is at Wages Standard rate , if more than 1 rate applies to an employee, then it 

is calculated at Standard Rate 1 whether it is used in the current pay or not. 

 

Here are some example settings: 

 

All settings match 
Current pay Wages Hours varied has no impact on accruals. 

Valuation Method  Unticked 

Standard Hours 60 hours 

Hours Paid/ Wages Hours 60 hours 

Cap Accruals per Period Unticked 

Current Pay Wages Hours 60 hours 

Current Pay Hour Paid 60 hours 

  

Leave accrued calculated at 60 hours 

 

Current Pay Wages Hours less than Standard Hours 
There is no impact to accruals 

Valuation Method  Unticked 

Standard Hours 60 hours 

Hours Paid/ Wages Hours 60 hours 

Cap Accruals per Period Unticked 

Current Pay Wages Hours/ Hour Paid 56 hours 

  

Leave accrued calculated at 56 hours 

 

Current Pay Wages Hours is more than Standard Hours 
Impact is that accruals are capped at the Standard Hours. 

Valuation Method  Unticked 
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Standard Hours 45 hours 

Hours Paid/ Wages Hours 60 hours 

Cap Accruals per Period Unticked 

Current Pay Wages Hours/ Hour Paid 70 hours 

  

Leave accrued calculated at 45 hours 
 

1.4. Configuration Required 

For clients so that leave accruals and rate for leave taken are correct. The following 

settings must be in place. 
 

Pay Period Valuation Method  Ticked 

Standard Hours = Nominal agreed hours for leave accruals 

Hours Paid = Standard Hours 

Wages Hours = 0 or Standard Hours 

Cap Accruals per Period Unticked 

Current Pay Wages Hours Variable for current pay 

Current Pay Hour Paid = Standard Hours 

1.5. Customisation Required 

No customisation is required to support this process. 

1.6. Change Management 

Corrections need to be made to the existing payroll including leave already paid. 

Training on how to set a new employee up correctly. 

Training on how to check existing employees stay with correct settings. 

1.7. Known Issues 

There are no known issues that would impact this process. 
 

 
 

 


