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About this document:
This document is a quick reference for setting up your dashboards. More detailed set up guidelines can
be found in MYOB EXO Business 8.2 Release Notes and User Guide

New Version of Dashboard Introduces Security Change:

e The new version of Dashboards has additional security.

e This gives you the ability to allow user groups to view a dashboard report or not.

e However this change means the new version of dashboards need to be set up for first time new
dashboard version use. This document provides guidance on doing this.



1. Open EXO Setup Menu manager
Begin by selecting the menu set up utility
e OpenExo

e Choose Setup>‘Setup Menu’ from dropdown options

MYOB EX0 Business
File Account Transacktions Reports Ubilities | Setup | Help

Business Admin Settings (General Setup)

I L . Setup Staff
(==
-; e 1 | Setup Menu "_
Task Scheduler Sales Purchazes Stock General Ledger End of Manth

| hsintain Debtors

2. Choose User Group to Modify

Next choose a user group to add reports to its dashboards
e Choose Program to modify (e.g. EXO Business)
e Select menu group to modify (e.g. Administrator)
e Note: your menu is highlighted a ‘green’ colour

Drop Down Menu Designer !IE E
File Mavigate Help (5 )
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Menu Module EXO Business

Search |

Pragram: |Ex0 Business =

Menu Marme ﬂ
Exo Business Master

Exo Business Default
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Financial Controller
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3. Add a Widget to Dashboard (e.g. Report)

Next choose the reports to add to the selected user group’s Dashboard.
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e Find ‘Add a Widget’ by entering ‘Widget’ into ‘Filter’ option, under Procedures
e Select (left mouse click), drag and drop the ‘Add Widget’ item from the right panel onto the left

‘Reports’ panel

e Select the widget to add from the widget list (e.g. Aged Payables)

e A name will automatically be given to the widget, but you can overwrite if you want

E Drop Down Menu Designer !E[ E
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SEtUp Widgets
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Procedure: Add Widget
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Example 1 - Aged Payables report added as widget to Dashboard

Now ‘Aged Payables’ report is available in the Dashboard Widget List as a selectable option

Dashboard

Click the plus icon to add available
Layouts: I i widgets

My Widgets List

Accessible Widgets |

The newly added widget appears in the Dashboard as below

Dashboard

Layouts: ld @ |+ E-

== =1 =i
Grand Total
Account /=) e 1Month 2Manths IManths+ Balance
0.MISC PURCHASES 155.54 0.00 0.00 0.00 155.5¢ | |
1014.KUHN RIKON 567262 167.58 0.00 181,00 602150
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Example 2 - Add Aged Payables and Aged Receivables report as widgets to
Dashboard

e Add Two report widget added to Administrator dropdown menu

e Two reports added as widgets now available in Dashboard reports

] MY0B EX0 Business Config

! File Account Help

Dt | £ Compamy  Gn)Esserdial [ Admin 8 System &L Profiles 55| Forms |6 Staff | 4 Utiliies
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Dropdown Menu Menu Module =
Business Flow Menu Details |
: Menu Definition
El Profile Assignment - Menu i Procedures ——
Staff Mame: IAdministrator Filker: Iwidg
i~ Computer i
i Security Profiles E‘ Reparts ;l :
i Clarity Report Browser Setup Widgets

Clarity Rreport Designer
Analytics (Management Repark)
Dashboards

Aged Pavables

Aged Receivables

[#- Debtors Reports
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4. Select added Widgets to appear in your Dashboard
The widget(s) you have made available for the selected user group can now be added to ‘your’
dashboard view.
e Tic k the Accessible Widgets checkbox to add items to add to ‘your’ Dashboard view

.

|2} Dashboard

Layouts: EXO Layout v d @ H|+ B~
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Aged Payables
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5. Organise Chosen Widgets on Your Dashboard View

You can change the placement of your reports within your Dashboard view.
e Left mouse click one of the docked report names and drag out of the docked location
e The widget ‘placement’ utility will appear

e Use the widget placement -- utility to place/dock the reports within the dashboard

template e |

°
T
2l Dashboard
| 2l Das - .
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R.eport Parameters
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Values are rounded and tax exclusive ameters

Example 3 - Docking a widget report
Click on a second report and

T e e —ioix
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Two docked report widgets (side-by-side)
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M pashboard
Layonks: =l @+ @3-
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6. Save your new Dashboard layout

=

Once you have made reports available in your dashboard and added the reports to your dashboard you

then need to save the layout.
e Click the Save button to save your layout

e Give your layout a name

Sld @ H ¢ O

Layouts: I

Click the Save button to save your layout

Cur|j| 1Mcj| 2M0|j| 3Mon j| Balz -

== | -1] -l

Grand Total Grand Totd
A EVE| Current 1Month 2Man w Current 1Mankh
0.Cf5ALE 21.95 0,00 0.MISC PLRCHASES 155.54 0,00
1006, CATERIMG EQUIPMENT WAREHOLSE 1014, KIUHM RIKOMN S672.62 167,85
1000, HOTEL AGEMCIES M'TY LTD 1035, REED EXHIBITI -6815.93 -4172.51
1017.DUBEBC CULIMARY & HOMEWARES 1170.0REBIT LOGIST: 7E34.25 0,00
1027.P WaLSH & SONS PfL 1314, GARCIMA 1244283 0,00

4] |
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al |
Pivot Chart | Data Mining Chart | Details Grid | SGL

50000 Save Layout .
Give your saved layout a name
Save current layout as:
70000 — '
I;dmin Layout /
60000 ok | cancel | ‘ ‘
50000 [ | [
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7. Further Help Using Dashboards, Business Analytics and Widgets
Refer to MYOB EXO Business 8.2 Release Notes for more information on Dashboards, Widgets and
Business Analytics

8.2.0.0

Release Notes




