How to Create Excel-Friendly GL Report

Standard GL Reports do not export to Excel nicely. This procedure provides a work-around, creating a new
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report that has an Excel-friendly layout but is not designed for on-screen display.

Example:

Report Exported to Excel with widening columns all
that is required!
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3 |Company : Motopartz.com.au
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9 |GL Code Account Mame May 2012 Quarter Y¥TD Account Name
10
11 Profit and Loss Report
12 |Sales
15 | pro00-00 SALES 37.054.14| 37.054.14| 4854283 SALES
14| pap00-01 ELECTRICAL 3,515.87  17,108.67  36,389.747 o1
15 | p1000-02 ENGINE 174558 5243.13 5143687 0z
16 |o1000-02 OTHER MECHANICAL PAF  11,892.04| 29,609.57 101672787 [e]
17 | o1000-04 ACCESSORIES 31456 853800 11538817 04
1g | 0100005 SERVICE 22.04 32.04 172087 05
19
20 Total Sales 57.476.03| 95587.01 20885575
91 |Less Cost of Sales
22| 02000-00 PURCHASES (80.00) (50.00) (50.00)
73 | 02050-00 COST OF GOODS SOLD 4,876.52  4,878.52 (10,612.03) cos
24 | 0z050-01 ELECTRICAL 2.424.83 1281521 28229.77) o1
75 | p2n50-02 ENGINE 1,208.23) 375050 1207867 [i7]
76 | 02050-03 OTHER MECHANICAL FAF  8881.85 2223487 91,115.887 02
27 | 0205004 ACCESSORIES 2.180.80  4.131.64] 13431147 04
2B | oz050-05 SERVICE 0.00 0.00 szaasl [
g | 0210000 STOCK ADJUSTMENT (28,955.69) (26,955.69) (29.054.68) STOCK ADJ
30
31 Cost of Goods Sokd (9.272.26), 18.762.85 105,626.85
57
33 Gross Frofit 68,748.23  T6.824.18 103,272.30
34 | Less Overheads
35 | 03050-00 ACCOUNTING FEES 700.00 700.00 700.00 ACCOUNTING
36 | 0an70-00 ADJUSTMENTS 8111 81.11 51.11 ADJUSTMENTS
37 |03100-00 ADWVERTISING AND MARK  1,500.00|  4,000.00  17,000.00 ADVERTISING
38 | 03150-00 BAMK FEES 0.00 15.00 135.00 BANK FEES
39| pazs0-00 CLEANING 260.00 520.00)  2,080.00)  CLEANING
40 | p3p0-00 DEFRECIATION 0.00 518167 688221 }EFRECIATION
41 | p3350-00 FOREIGN EXCHANGE VAl (278,270.75) | (278,270.75) | (152,079.65) FOREX
47 | 03500-00 FOWER 700.00| 140000  7,180.00 FOWER
43 | 03550-00 REMT & RATES 4,500.00  9,000.00  40,500.00 RENT
44 paas000 STATICNERY 400.00 TEQ.OD 4,100.00 STATIONERY
45 | 03700-00 TELEFHONE 800.00|  1,650.00  5.410.00 TELEFHONE
45 |02720-00 VEHICLE EXPENSES 550.00|  1.000.00)  ©.350.00 VEHICLE
A7
48 Total Owerheads (258,769.64) (253,852.9T) (61.551.33)
49
il Profit / Loss 335.517.93 330.777.13 164.824.23

Clarity default view of this report, not
designed for on-screen display.
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The information contained in this document is intended to be a guide for using your software. It is not accounting,

bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these

matters.
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Step 1 — Copy an Existing EXO GL Report

1. Open EXO -> Reports -> General Ledger Reports -> Setup GL Reports
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I Clarity Report Designer - =
) o g LU
I H0 Analytics (Management Report) o a
Dashboards
Task Scheduler Sales cger  End of Month Reports Ltilitie=
Debtors Reports 3 -
I General Ledger Trial Balance Summary
Creditors Reports 3
[w GL Movements Report for PL Accounts
Sales Reports 3
| GL Movements Report for BS Accounts
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2. Copy EXO GL Report
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! File Edit Report Navigate Help

Mo: 14  Name: Copy of PL Report - All Branches
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NoIR.eport Marme
I 2 |P5d_ Report - All Branches
5 Balance Sheet

& |Current Month's Budget Analysis

7 |Current period P&L Report - By Branch
| 8 Yearly Budget Analysis

| 10 Financial Ratio (Only run via Clarity)

| 11 Budget Analysis

| 1212 month P&L Report - All Branches

13 PEL-¥TD and LYTD Comparisan
Copy of PEL Report - All Branches

3. Double click on ‘Copy’ of report to open it for edit
4. Generate new GL Report Table for new ‘Copy’ GL Report
5. Rename the report (good idea is to place ‘— Excel’ at end of report name for easy finding)
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Report Mo Report Mame
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The information contained in this document is intended to be a guide for using your software. It is not accounting,
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these
matters.
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Step 2 — Copy Clarity Report from ‘Master’ to ‘Custom’ Folder

1. In Windows Explorer Go to EXO -> Common- >Clarity ->‘Master Reports’ and find report with same
name as new report and table generated (e.g. GLReport16)
2. Copy report (e.g. GLReport17) into Clarity Custom Reports folder
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Step 3 — Update Format of New Clarity to be Excel-friendly

Format New General Ledger Clarity Report for Excel-friendly format

1. Open EXO Clarity

Open newly created General Ledger Clarity Custom report

Hide columns you don’t want to appear in Excel

Edit width of fields in ‘Detail’ section to be maximum width of 17
Make all fields ‘Transparent’

Keep all field ‘Font Size’ maximum of 12

Save changes
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The information contained in this document is intended to be a guide for using your software. It is not accounting,
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these
matters.
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EXAMPLES:
Maximum Width (17)

|21l EXO Business Report Designer: C:\Program Files (x86/\MYOB EXO Business\Common\Clarity\Custom Reports\GLREPORT100.CLR

58 Data | [@ Calc |E& Design | L3, Preview |

Detail |

DEText14
DBEText23
DEText24

DEText25
 Properties for GLAccNG
BlankWhenZero -

Border (TppBorder)
Color O clwwhite
Hyperlink:

HyperlinkColor M cslue
HyperlinkEnabled F
ReprintOnSubsequent T
SuppressRepeatedvalue [T
Transparent [
visible |
= =
| ResetGroup
El Data
DataField COL1D
DataFipeline GLReport100
ParentDataPipeline F
E Identity y/
UserName GLAccMNo /
= Layout y/ 4
Height 12 4
Left i} /
Top o
Width 17
Transparent
EXO Business Report Designer: C:\Program Files (; il hWClarityWCustom Reports\GLREPORT100.CLR.
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HyperlinkColor M dElue ~ Detail
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ReprintOnSubsequent
SuppressRepeatedvalue [
Transparent =

The information contained in this document is intended to be a guide for using your software. It is not accounting,
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these
matters.
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Font Size (Maximum 12)

ﬁ EXO Business Report Designer: Ch\Program Files (x86)\MYOB EXO Business\Common\Clarityh\Custom Reports\GLREP!
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Properties for GLACCMGO
BlankWhenZero —

Border {TppBorder)
Color L1 dwhite
Hyperlink
HyperlinkColar M cElus
HyperlinkEnabled |
ReprintOnSubsequent "

Tips:

ﬁ EXO Business Report Designer: C\Program Files (x86)\MYOB EXO Business\Comman\Clarity\Custom Reports\GLREPORT14.CLR

. 576 ! 812 ! 65

Male fields transparent and keep font size below 14

Hidden ‘:

- A Labell
- A Label2
- DBTexts
A Label3
-5 SystemVariable 1
- A Label4
- A Labels
- DBText?
A Labels
X DBTexts
- A Label7
X DBTextd
A Labels
X DBText10
- A Labelg
- DBText11
- A Label10
A, DBText12
A Labelil
X DBText13
- A Label12

DEText14
DEText23
DEText24

[ -

Make fields only reach this point else
they will add new columns in Excel

The information contained in this document is intended to be a guide for using your software. It is not accounting,
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these
matters.



