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How to Set up Next Year Periods for the new Financial Year. 
Overview 
 
Prior to running End of Financial Year, it is highly recommended that the periods for the new financial 
year have been set up correctly. 
 

Step 1 -  
 

Click on the Utilities icon, select Advanced Configuration, General Administration, click on Financial Year, 
then click on the Next Year tab. 

 
 

 

  

The information contained in this document is intended to be a guide for using your software.  It is not accounting, 
bookkeeping or payroll advice.  You should seek advice or clarification from your professional advisor in respect of these 
matters. 



 
 

Step 2 –  
If no periods display, click on the Copy button. The software will then copy the periods from the existing 
financial year, but will have the dates for the new financial year.  

 

NB It is highly recommended to check that the dates shown are correct, if not double click on the period 
and then enter the correct information regarding the Transaction Entry Validation box. Select either 
Dates in <Month> or Dates Between. 

 

 
 

The information contained in this document is intended to be a guide for using your software.  It is not accounting, 
bookkeeping or payroll advice.  You should seek advice or clarification from your professional advisor in respect of these 
matters. 



 
 

 
 

Then click on Save. 

 
 
 
 

 

The information contained in this document is intended to be a guide for using your software.  It is not accounting, 
bookkeeping or payroll advice.  You should seek advice or clarification from your professional advisor in respect of these 
matters. 


