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Take your business to the next level

How to check General Ledger postings from Employer Services...

We are often asked why Employer Services payroll is posting to incorrect General Ledger accounts, or
not posting to the General Ledger at all. Below is a simple method to show any incorrect setups and how
to correct.

Step 1 - Print the General Ledger report in Employer Services

Make sure Sort Order 1 is Employee Code or Alpha, Report Type Detail, And Pay Type is Standard Pay.
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[EI Print Report - General Ledger

ISorlOrder‘l: IEmponee Code L] m Sort Order 2: IEmployee Code j
To: ———1

— Selection Ranges: From: ( Pay Type:

Pay Period Date [77 ];}  Current
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I~ Show employee totals —
I Create a batch file 'I
I Hide Leave Accruals

[™ Use Grossed up Value for Fringe Benefits
I Hide WaorkCover bns
[ Hide superannuation payment amounts

[~ Summary report type - show separate debits and credits for each GL account

‘When creating a batch file export |AII general ledger payments j

Export to accounting software None j
Report type |Detuil v
i Select Pays Using | Pay Period End Date vI

=p Exit:Esc I

The information contained in this document is intended to be a guide for using your software. It is not accounting,
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these
matters.
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Now check the General Ledger codes in the report

From the report below, it can be seen a number of General Ledger accounts are blank. This would mean
some setups in Employer Services have not been set up correctly.

" Page: 1
The Demonstration Company =
General Ledger Report
Standard Pay
Employee Codes: 3
Hours Dehit Credit General Ledger Description
3 Houghton, Jannet Faye
Wages: Ordinary 40.00 480.00 0.00
Superanmuatorx 2 JOOF 0.00 0.00 -30.00
Direct Credit 0.00 0.00 -412.00 9800-10 Net Pay Clearing
PAYG 0.00 0.00 -18.00 9900-20 PAYG Clearing
Superanmiation: 2 IOOF 0.00 44.40 0.00
WorkCover 0.00 0.00 -7.20 9900-70 WorkCover
WorkCover Rounding 0.00 0.00 -0.67 9900-70 WarkCover
Superanmuati on{employer) 0.00 0.00 -44.40 9700-00 Superanmuation
WorkC over(Superannuation: 2 0.00 0.67 0.00
WorkCover(Wages: Ordinary) 0.00 7.20 0.00
40.00 5§32.27 -532.27

What to Check — Employee’s Standard Pay

Check the Employee’s Standard Pay. In this example, Wages need to be checked, has the correct Cost
Centre been allocated? If incorrect or blank, change to the correct Cost Centre.

The information contained in this document is intended to be a guide for using your software. It is not accounting,
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these
matters.
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Employee Maintenance
m
| Wages
Employee: | 3 |Houghton, Jannet Faye
Hours Rate Amount Pay Rate Description Code | Cost Centre Cost Centre Name -
40.00 12.0000 480.00| Ordinary hd 1 2110 NSW/Admin/Wages
-]
Total Hours : 40.00 _
&= Prev: F7 | & Next: F8 | e Add: F4 | Gf Ede:F5 | (S Sewe:FwI Delate:FBl [= Exit: Exc|
} : , . , : -

What to Check — Cost Centre Maintenance

Make sure the correct General Ledger account is entered on the Cost Centre and make sure the General
Ledger code is not blank. If left blank, nothing will post to the General Ledger.

The information contained in this document is intended to be a guide for using your software. It is not accounting,
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these
matters.
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Cost Centre Code: | 2110 State: |m vI

Cost Centre Name: INSW/Admin/Wages
~Cost Centre Analysis
|State: | 2
|Department: | 1
|Expense: | 10
| |

General Ledger. | 1‘]

B Find:Fo | %Save:FWl 9 cancel | Delete:FBl EEﬂ:Escl

Reprint the report and make sure all General Ledger accounts are now correct.

The information contained in this document is intended to be a guide for using your software. It is not accounting,
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these
matters.



