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How to create Custom Views in CRM Opportunities 
Overview 
 
It is possible to set up Custom Views, so that only Opportunities that match the filters in the Custom 
View will display in the Opportunity Search window. 
 

Step 1 – Click on the Opportunities icon 
 

The click on the down arrow in the Views drop down, select Custom Views. 

 

 
 

Step 2 – A popup will display, select New 
 

Enter a View Name, then select the filters you require in each field, as per the example below; 

The information contained in this document is intended to be a guide for using your software.  It is not accounting, 
bookkeeping or payroll advice.  You should seek advice or clarification from your professional advisor in respect of these 
matters. 



 
 

 
 

 

Step 3 – Save the Custom View 

 
The view will then be available to select from the drop down list. 
 
 
 
 

 
 
 
 
 
 
The information contained in this document is intended to be a guide for using your software.  It is not accounting, 
bookkeeping or payroll advice.  You should seek advice or clarification from your professional advisor in respect of these 
matters. 


