Take your business to the next level

How to enter a termination pay that includes redundancy &/or ETP

Entering a termination pay that includes either a redundancy and/or ETP amount is two-step process.

Before doing the termination pay, an allowance and deduction need to be set up. You would only use
the deduction if there was a tax component for the ETP

First, an allowance for the ETP needs to be set up, as per below;
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The information contained in this document is intended to be a guide for using your software. It is not accounting,
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these
matters
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Set up the deduction for the tax component;
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Note: You may need to set up a Cost Centre to link the deduction to the appropriate general ledger
code.

e Enter the termination pay via a One Off Pay. Click on the Termination Wizard and on the third
screen enter the amounts for the ETP/Redundancy and any tax

e Still in the One Off Pay, enter an allowance for the total value including tax of the
ETP/redundancy. Then enter a deduction for the tax amount.

The information contained in this document is intended to be a guide for using your software. It is not accounting,
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these
matters



