
 
 

The information contained in this document is intended to be a guide for using your software.  It is not accounting, 
bookkeeping or payroll advice.  You should seek advice or clarification from your professional advisor in respect of these 
matters. 

How to use Sales Analysis Designer

What is Sales Analysis Designer?
 
The Sales Analysis Designer uses a combination of preset report formats, common groupings and custom 
filters to let you quickly and accurately analyse your sales. A perfect tool for investigative analysis and for 
picking up on sales trends as they happen. 
 
The combination of report types, common groupings, and custom filters mean you don’t need any 
specialist report-writing expertise.  
 

Where do I find it in the system?

Reports -> Sales Analysis Designer 

Example 
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How do I use it? 
 
It’s simple, just choose your report criteria from the options provided.  Remember, you can’t break it, just 
work through the options until you get the results you want to see. 
 

 

Report Type 
Determines what the report will do 

Period / Date Range 
Select the period or dates you want to report 
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Grouping of Report Results 

 
Using the Group options you can create over 70 different combinations of Sales Reports. (Eg Sales and 
Margin by Sales Rep, then by Customer) 

Grouping 1 Grouping 2 

 

 

 

 

Other options to tailor your Report 

 

 

Save your Reports 
The selection criteria you create are saved as report definitions, so you or your business partner can copy 
and refine them later. You can also run these search criteria from the Clarity command line, so you can 
schedule the reports you create to run at preset times, such as overnight. 

 

Add your Favourite Reports to a Menu 

When you’ve created your favourite sales analysis reports, save them, then add them to your menu using 
the Menu Designer so you can re-run them any time.

 

 F1 Help and MYOB EXO User Guide have more detailed instructions 
 

 


