
The information contained in this document is intended to be a guide for using your software. It is not accounting, 
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these 
matters. 

 

 

Overview 

Step 1 – Open the GL Report in the GL Report Designer 

Step 2 – Add a new Column 

 

How to add “% of” to a GL Report in MYOB Exo Business 

This document explains how to add a ratio or % calculation to a GL Report (e.g. GP as a % of Sales) 
 

 

 
 

In the ‘Report Columns’ section right-click -> New Colum 
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The information contained in this document is intended to be a guide for using your software. It is not accounting, 
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these 
matters. 

 

 

Step 3 – Save the Report 

 
Enter a Heading (e.g. % of Sales) 

Select Type = Percentage 

Set % Row Sequence = the value you want to divide by (e.g. Total Sales) 

Set % Column Sequence = the value you want to express as a % (e.g. Current Period Actuals) 
 

 
 
 
 

Generate the report table, and Save & Exit 
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The information contained in this document is intended to be a guide for using your software. It is not accounting, 
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these 
matters. 

 

 

 
 
 

 
EOM - Run GL Reports 
Note: Run without the Clarity Report Template 1st 

 
 

Step 4 – Run the Report 
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