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Please note: these instructions are to be read in conjunction with the STP Phase 2
Customer Guide as provided by MYOB:
https.//help.myob.com/wiki/display/exoemp/STP+Phase+2+Customer+Guide+-+AU

Cessation Types

STP Phase 2 uses a new field in the Termination Wizard to explain the reason why an employee
ceased employment. If the upgrade to version 2021.09 is performed and the system identifies
that there are employees who have been terminated in the current year but have not had the
cessation reason field completed, the system will display the following screen:

Update Cessation Reason Code for History Pays X

Cessation Reason Code:

V - Voluntary; I - Il-health; D - Deceased; R - Redundancy; F - Dismissal; C - Contract Cessation; T - Transfer
Code Name Pay Number| Physical Pay Date | Pay Type| Termination Reason Payment Type Cessation Reason Code | _*

353| 0610772021 |current |Resignation Other
353|06/07/2021 Current |Resignation Other

] 353|06/07/2021 Current | Resignation Other

Il 353|06/0712021 Current |Resignation Other

] 353 | 06/07/2021 Current  Resignation Other

Il 353 08/07/2021 Current  Resignation Other

Il 355|13/07/2021 Current  Re=ignation Other

] 35513072021 Current | Other Other

Il 355|13/07/2021 Current  Resignation Other

Il 35513072021 Current |Resignation Other

Il 356 20/07/2021 Current  Resignation Other

: 356 | 20/0712021 Current |Re=ignation Other j

Save | E Exit: Ezc

You will need to complete the Cessation Reason Code in the right hand column using the legend
at the top of the screen i.e.

V for Voluntary

| for Il Health

D for Deceased

R for Redundancy

F for Dismissed

C for Contract Cessation

T for Transfer

Once you have completed the field for each ex-staff member identified in the screen above click
Save.

Important notes:

1. If you do not know the reason when the window pops up press Escape or Exit and the
screen will return when you log in next

2. If you only know the answers to some of the items, complete those that you know and
click Save. The screen will return with the remaining unanswered ex-employees when
you log in next.

3. Warning — if you save a record with the wrong response, the only way you can change
this is to reinstate the employee and then re-terminate them using the correct Cessation
Reason Code. This is a lot of work for one entry so it is suggested that you take your
time and enter the correct value in the first instance.

The information contained in this document is intended to be a guide for using your software. It is not accounting,
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these
matters.


https://help.myob.com/wiki/display/exoemp/STP+Phase+2+Customer+Guide+-+AU
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Income Stream Types

When assigning Income Stream types to your employees on the Standard Pay tab of their
Masterfile, the options available to you are governed by the selection you make in the Tax
Classification screen of the employee Masterfile.

Employee Maintenance

. _Employee Details l Leave Entitlements l Other l User Defined l MNotes l Standard Pay

Required Information Tax Classification

Code: [ 1 TEML . [e— oo [ g
Surnarne: [ ] Standard Employee j
First Names: I edicare Exemption. | Mone v | Scale |
Alpha Code: | I [ Claitn Tax Free Threshold

Start Date: 0gf2sp20me Service: 5.3
Cost Centre: — Medicare Lewy Variation
Doparment | N

P ,m I Earnings are Mat Liable for Payrall Tax
EYIMERRIENG | Sl Work Cover: J [ Use WwoarkCover rate

Fayslip Name:

Adsc;regs Line 1.ﬁ |Male =) |Parttime -]

Address Line 2: |

Suburk: [ ]

State: G0 _~| Post Code: |/ IWage ~| |Permanent  ~|

Country: [

Telephane: | Standard Hours:| 38.00 perpay| 7.60 perday
hobile: _ Birth Date: ’_ Age:
Occupation: Due Back Date: | / /

I” Apprentice Annual Review: |/ /

&= Piev 7 | =P Newt: F3 | [& Find:F3 | (i Save: F1D| (2] Delete: FB| [ Esit:Ese

* If you choose Working Holiday Maker from the Tax Classification

Standard Employee -
Standard Employee with Student Loan

Actars, variety artists and entertainers
Withholding Variation

gorkmg Holiday Maker I

Then the Income Stream will automatically select WHM and you need to select the employee’s
Home Country.

Single Touch Payroll - Income Stream Type x
—
e Individual Non-Business I J Business Personal Services §
s 5 2N 0
P %f% x 2 AV 5 @
AN @ C:} == ©oo I
| saw WHM Il o LAB osp |
N e o — — — — — —— e -
.<
Pay As You Go Withholding is dependent upon == m— ==y
Income Type. If working in another country, | ﬂ |
then it is the residual PAYGW payable after | {‘-:5 é Z I
deducting Foreign Tax Paid (or payable) from | < @ |
the PAYGW as per the Tax Treatment | FEI pD*
e e
= * deprecated
Income Stream Type: |WHM Working Holiday Makers

Home Country (Code): | N -

E% Save : F10 | x Cancel |

The information contained in this document is intended to be a guide for using your software. It is not accounting,
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these
matters.
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If you choose Seasonal Worker Programme from the Tax Classification

Standard Employee with Student Loan
Standard Employee without Tax File Number
Actors, variety artists and entertainers
Withholding Wariation

seasonal Worker Programme -

Then the Income Stream will automatically select SWP
Exal Single Touch Payroll - Income Stream Type x

Lo M= = |
3%@ = AVE & 0
B = = o0 |
\ SAW WHM swe 1| vou LAB osp |
N~ N e e o
<
Pay As You Go Withholding is dependent upon o m— o=y
Income Type. If working in another country, [ m’ |
then it is the residual PAYGW payable after I B é E |
deducting Foreign Tax Paid (or payable) from I Q@ [
the PAYGW as per the Tax Treatment | EEI PD* )
_ —

* deprecated

Seasonal Worker Programme

Income Stream Type:

E% Save : F10 | x Cancel |

If you choose any other option from the Tax Classification, the Income Stream will give you the
option to choose SAW, CHP or IAA and you will need to select the option plus any further

dropdowns as necessary
Ess Single Touch Payroll - Income Stream Type x

s Individual Non-Business N ol Busmess Personal Services §
i N B
@‘% = ANE 50
@a) [ =i o000 |
\ SAW | |

WHM VoL LAB ospP
N e / N e e e e o
<
Pay As You Go Withholding is dependent upon o m— o=y
Income Type. If working in another country, [ m |
then it is the residual PAYGW payable after I B é E |
deducting Foreign Tax Paid (or payable) from I Q@ [
the PAYGW as per the Tax Treatment | EEI PD* )
T S

* deprecated

Salary and Wages
SAW  Salary and Wages

CHP  Closely Held Payees
IAA  Inbound Assignees to Australia

E% Save : F10 ] x Cancel

Income Stream Type:

The information contained in this document is intended to be a guide for using your software. It is not accounting,
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these
matters.
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Further Considerations:

Allowances, Deductions and Cost Centres

If a particular allowance needs to be split into more detailed allowances due to STP reporting
purposes, then please be aware of the cost centres that the allowances are coded to.

Cost centres only affect reporting to the GL — they are not used for STP Phase 2 purposes

So if you have an allowance currently coded to cost centre 1234 and for STP purposes you need
to split that allowance into 2 allowances, please ensure that the 2 allowances are coded to cost
centre 1234 to maintain General Ledger posting integrity.

The above also applies to deductions.

Changes to Allowances and Deductions

As part of the move to STP Phase 2 you may identify allowances or deductions that are no
longer applicable. In this case, we do not delete the allowance or deduction but instead make it
inactive by ticking the historical tick box.

ANUWAIILT Panincian e

Allowance Code: B

Allowance MName [Backpay [[] Can Modify Name
PAYG ® Taxahle O Non-Taxable

Calculation Method Fixed Dollar Amount

Amount 0.0000

Pay Fate Multiplier:

‘Wage Rate Code

Type MNormal E|
Cost Centre D

Maximum Mumber.

STF Reporting Type: Ordlinary Salary and Wages |E|

STP Reporting Payment Type: [ Directors Fees (i) Leave Fayment E
[ overtime Payrment (1)

Overtide Tax Rate:

[[JHistorical Allowance

Add to gross liable for
[ Superannuation (v Annual Leave
Fayroll Tax Fersonal Leave
[lWarkCaver Long Service Leawve

Find: Fa || (g Save:F10|| 8 Concel || (Z) Deete Fs || [ Eut: e |

Deduction Maintenance x
Code
MNarme: Child Support
Fost-Tax

i E i Global
Calculation Method: Fixed Dollar Amount @ Lestim
Amount: 0.0000
Type: () Mormal ®) Child Support ) PAYG

[[] Child Suppart Garnishea

Protected Earnings Amount, Periweek Fer Fortnight  Per Month
429.498 766.20 166010

Cost Centre 45 || .| Balance SheeyChild

[ Historical Deduction

[]Pay Deduction by Consolidated Direct Credit

ESE Mumber Account Eeference

[<aPev:F7 | [ Hew:Fo | | [ Fina:Fa | | ol add: 4 | [{B) Deete: o] | [ Eit: Esc |

The information contained in this document is intended to be a guide for using your software. It is not accounting,
bookkeeping or payroll advice. You should seek advice or clarification from your professional advisor in respect of these
matters.



